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Completing the 750 submittal form

 The most current submittal form can be found on the NSP website at 
https://statepatrol.nebraska.gov/divisions/investigative-services/crime-laboratory under 
the “Crime Lab Forms/Documents” heading.

 All sections of the submittal form are important, but be sure to fill out the “Case 
Information” section.  The Evidence section cannot accept the evidence items without 
that information.  

 The most current form is dated 2020.

https://statepatrol.nebraska.gov/divisions/investigative-services/crime-laboratory


Enter your info, agency info and supervisor info.  
We will use this to contact you if we have 
questions or need clarification. 
If you need a copy of the report(s) sent to another 
agency, indicate that here. 
Enter suspected offense, date of offense, county, 
agency case number, names of victim, suspect or 
other.  If working for NSP, enter the troop area.
Enter case info here.  Include pertinent info to 
assist the lab in their analysis.  
Use this section to communicate if samples can be 
consumed, if the item is an additional submission for a 
case, if the item is a resubmitted item or if other 
evidence has been sent to another lab for testing.

List the evidence items and what analysis(s) you 
need completed.  Be sure to check the 
“resubmitted item” box IF the item has previously 
been analyzed by the NSP Crime Lab.
Questions? Let us know 402-471-8950



Resubmitted Items

 A “Resubmitted” item is any item that has previously been submitted to the NSP Crime 
Lab.

 Do NOT resubmit an item to the Crime Lab without having a conversation with an analyst.

 When resubmitting an item, be sure the 750 submittal form is filled out correctly.  

 It must be clear that this item is being resubmitted.  When it is not clear, it causes 
significant issues for the evidence section to get the evidence submitted to the Lab.

 There are two areas on the 750 submittal form to communicate when an item is being 
resubmitted.



Resubmitted Items

 When resubmitting an item it is imperative that the item is returned in it’s original 
packaging with the yellow barcode provided by the Crime Lab. 

 When an item is separated from the original packaging or repackaged in any way, it 
causes significant issues for the evidence section and possibly the integrity of the 
evidence. 

 If you have any questions before resubmitting an item please do not hesitate to call and 
discuss it with someone.  

 Evidence Section 402-471-8950



RUSH form

 Rush forms can be found on the NSP website at 
https://statepatrol.nebraska.gov/divisions/investigative-services/crime-laboratory under 
the “Crime Lab Forms and Documents” header. 

 A Rush form does not guarantee the case will be rushed.  There are numerous factors that 
must be considered before approving a case to be rushed ahead of others at the lab. 
Someone from the Crime Lab will reach out to discuss the case and needed analyses 
further. 

https://statepatrol.nebraska.gov/divisions/investigative-services/crime-laboratory


Do NOT send syringes

 Syringes as evidence are a great health concern for lab personnel.

 There will be no submission or testing of hypodermic syringes at the Crime Lab.

 Cases submitted to the laboratory that contain hypodermic syringes will be returned to 
the submitting agency without testing. The case may only be resubmitted if the syringe is 
removed. The only exception to this policy is when the syringe is the screw off needle type 
and the needle has been entirely removed by unscrewing it from the syringe. Note: 
Cutting the needle from the syringe DOES NOT qualify for this exception. Confirmation of 
removal MUST be documented on the NSP 750 Submittal form. 



Do NOT use staples to seal evidence

 Staples are not an accepted method of sealing evidence.  

 Staples pose a biohazard risk to those handling the evidence. The analysts are working 
with potentially dangerous evidence and if their gloves were to be poked by a staple, 
they could get infected.

 Tape is a more secure and tamper evident way of sealing evidence.  



Do NOT use Scotch tape to seal evidence

 Although evidence will not be rejected when Scotch tape is used, it is HIGHLY 
recommended that it is not used for sealing evidence.

 Packing or storage tape is much sturdier.  It is more resistant to tearing and will keep it’s 
hold longer therefore preserving the integrity of the evidence much better!



Do NOT use plastic to package Sexual Assault Kits

 Biological evidence needs to be packaged in breathable containers (paper bags, 
cardboard boxes, etc) to prevent DNA degradation from the growth of yeast, mold, and 
bacteria.

 If you have SA kits in your evidence storage that are packaged in plastic, they need to be 
placed in a refrigerator while being stored.



E-cigarettecartridges MUST be removed

 Before submitting an E-cigarette, the cartridges must be separated from the battery so 
there is no connection of the device being made.  

 The entire E-cigarette may be submitted to the lab, but the cartridge must be separated 
from the battery. 

 These have been known to explode and/or start fires.



Breakdown of E-cigarettes



Fentanyl

 Do NOT send suspected or known Fentanyl in the mail!

 Any evidence item with suspected or known Fentanyl MUST be double bagged. 

 Indicate on the 750 submittal form the item contains suspected or known Fentanyl.

 It is preferred that the evidence item is marked as containing suspected or known 
Fentanyl.



Firearms

 Do NOT mail live ammunition!
 Ensure that the firearm is UNLOADED before submitting it to the Crime Lab.
 Be sure the firearm is secure in its packaging. 
 Submit the firearm and loose ammunition separately. 
 When submitting in-person, a firearm and the magazine may be submitted in the same 

packaging as long as the magazine is removed from the firearm.
 If the ammunition is unable to be removed from the firearm, it may be brought in to the 

Crime Lab in-person and a Firearms examiner will take a look before it is submitted to the 
lab.

 For more information about mailing restrictions go to https://www.usps.com/ship/shipping-
restrictions.htm and scroll down on the page. 

https://www.usps.com/ship/shipping-restrictions.htm


Submitting items with different storage requirements

 When packaging items for a case that have different storage requirements it is important 
that they are packaged separately. 

 This will help preserve the integrity of the evidence items by ensuring proper storage and 
not having to open the package to separate the items. 

 When resubmitting items from a case with different storage requirements CONTACT THE 
CRIME LAB for assistance. 



Link to How-To videos for evidence packaging

 https://statepatrol.nebraska.gov/divisions/investigative-services/crime-laboratory/videos-
how-package-evidence-and-urine-samples



Questions or Comments

 Do you have a question about something in particular related to evidence packaging?

 Is there something you would like more guidance on as it related to submitting evidence?

 Is there a particular item you are not sure how to package or submit to the Lab?

 What other information would be helpful to you when submitting evidence to the Lab?

 Call us at 402-471-8950

 Evidence Section
 Margaret Wiesen and Elvira Lopez Rosales
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